State of California
Office of Administrative Law

Ih re:
California Student Aid Commission

Regulatory Action:
Title 05, Californid Code of Regulations

Adopt sections: 30800, 30801, 30802, and
30803

NOTICE OF APPROVAL OF EMERGENCY
REGULATORY ACTION

Government Code Sections 11346.1 and
11349.6

OAL Matter Number: 2024-0311-01

OAL Matter Type: Emergency (E)

In this deemed emergency rulemaking pursuant to Education Code section 70023(c)

and (g), the California Student Aid Commission is adopting regulations implementing,

interpreting, and making specific the Middle Class Scholarship Program (Education

Code section 70020 et seq.).

OAL approves this emergency regulatory action pursuant to sections 11346.1 and

11349.6 of the Government Code.

" This emergency regulatory action is effective on 3/21/2024 and will expire on 9/18/2024.

The Certificate of Compliance for this action is due no later than 9/17/2024.

Date: March 21, 2024

Original: Marlene Garcia, Executive
Director
Copy: Synequeen Alasa-as

Steven J. Escobar
Senior Attorney

For: - Kenneth J. Pogue
Director




STATE OF CALIFORNIA-OFFICE OF ADMINISTRATIVE LA
NOTICE PUBLICATION/RE

STD. 400 (REV. 10/2019)

For use by Se;retary of State only

OAL FILE | NOTICE FILE NUMBER REGULATORY ACTION NUMBER EMERGENCY NUMBER

NUMBERS | Z_ 2024'0311-—015

For use by Office of Administrative Law (OAL) only

of the State of California

MAR 2.1 2024
A /3 P

NOTICE REGULATIONS

AGENCY WITH RULEMAKING AUTHORITY

California Student Aid Commission (CSAC)

AGENCY FILE NUMBER (If any)

A. PUBLICATION OF NOTICE {Complete for publication in Notice Register)

1. SUBJECT OF NOTICE TITLE(S) FIRST SECTION AFFECTED 2. REQUESTED PUBLICATION DATE
Middle Class Scholarship (MCS) Program 5 30080

3 NOLICE TYPE 4. AGENCY CONTACT PERSON TELEPHONE NUMBER FAX NUMBER (Qplional)

otice re Proposed ¥ 91 4 91 4-6411
o e |:| Other Synequeen Alasa-as (916) 464-6411 646
OAL USE [ ACTION CN PROPOSED NOTICE NOTICE REGISTER NUMBER PUBLICATION DATE
Approved as Approved as Disapproved/
ONLY Submitted Modified Withdrawn

B. SUBMISSION OF REGULATIONS (Complete when submitting regulations)

1a. SUBJECT OF REGULATION(S)
Middle Class Scholarship (MCS) Program

1b. ALL PREVIOUS RELATED OAL REGULATORY ACTION NUMBER(S)

2. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics related)

ADOPT
SECTION(S) AFFECTED 200 30301 30302 ]0303
(List all section number(s) 30 t i 1
individually. Attach AMEND
additional sheet if needed.)
TITLE(S) REPEAL
5
3. TYPE OF FILING
Regular Rulemaking (Gov. DCemficate of Compliance: The agency officer named Emergency Readopt Changes Without
Code §11346) below cerlifies that this agency complied with the (Gov. Code, §11348.1(h)) Regulatory Effect (Cal.
g . provisions of Gov, Code §§11346.2-11347.3 either Code Regs., title 1, §100)
D Resubmittal of disapproved
or withdrawn nonemergency before the emergency regulation was adopted or
fiing (Gov. Code §§11349.3, within the time period required by statute. [:l File & Print D Print Only
11349.4)
Emergency (Gov. Code, Resubmittal of disapproved or withdrawn it
§11346.1(b)) emergency filing (Gov. Code, §11346.1) |:| Other (Specify)

4. ALL BEGINNING AND ENDING DATES OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title 1, §44 and Gov. Code §11347.1)

5 EFFECTIVE DATE OF CHANGES (Gov. Code, §§ 11343.4, 11346.1(d); Cal. Code Regs., title 1, §100 )

Effective January 1, April 1, July 1, or Effective on filing with §100 Changes Without Effecti_ve other
October 1 (Gov. Code §11343.4(a)) Secretary of State Regulatory Effect {Specify)
6. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY
I:' Department of Finance (Form STD. 399) (SAM §6660) D Fair Political Practices Commission I:' Slale Fire Marshal
[ ]otner (specify)
7 CONTACT PERSON TELEPHONE NUMBER FAX NUMBER (Optional) E-MAIL ADDRESS (Optional)
Synequeen Alasa-as (916) 464-6411 rulemaking@csac.ca.gov

8 | certify that the attached copy of the regulation(s) is a true and correct copy
of the regulation(s) identified on this form, that the information specified on this form
is true and correct, and that | am the head of the agency taking this action,
or a designee of the head of the agency, and am authorized to make this certification.

For use by Office of Administrative Law (OAL) only

SIGNATURE OF AGENCY HEAD OR DESIGNEE DATE ¥
Marlene L. Garcia i fien g 3/11/2024 g

TYPED NAME AND TITLE OF SIGNATORY
Marlene Garcia, Executive Director

ENDORSED - FILED

in the office of the Secretary of State

SE, 3ultoy

1
.

PER RYENTT) RERQUEST



TEXT OF EMERGENCY REGULATIONS

CALIFORNIA STUDENT AID COMMISSION
P.O. Box 419026
Rancho Cordova, CA 95741

Title 5. Education
Division 4. California Student Aid Commission
Chapter 1. California Student Aid Commission
Article 15.5. Middle Class Scholarship Program

Adopt new article 15.5. Middle Class Scholarship Program, Sections, California Code of
Regulations to read as follows:

(Note: The entire text set forth below is new language in “normal type” proposed to be
added to the California Code of Regulations.)

Section 30800. Definitions.
(a) “California Dream Act Application” or “CADAA" means the financial aid application

for students eligible for state financial aid programs pursuant to Education Code
Sections 68122, 68130.5, 63504.5 and 69508.5.

(b) “California Resident” means a student that satisfies the eligibility requirements for a
Cal Grant award pursuant to Education Code Section 69433.9, except that a student
who is exempt from nonresident tuition under Education Code Section 68130.5 or
68122 shall not be required to satisfy the requirements of subdivision (a) of Education
Code Section 69433.9.

{c} “CCC” means the California Community College system.

(d) “CCC BA Program” means a California Community College that offers a
Baccalaureate program.

{e) "COA” means Cost of Attendance.
(f} “Commission” means the California Student Aid Commission.
(g) "CSU” means the California State University system.

(h) “Electronic Funds Transfer” or “EFT” means the process the Commission uses to
transfer funds to Institutions electronically.

(i) “Eligible Student” means a student who meets the criteria defined by Education Code
Section 70022.
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(j) “Enroliment File Record Layout” means the “2023-2024 MCS Enrollment File Record
Layout” (4/27/2023), which is hereby incorporated by reference. The “2023-2024 MCS
Enrollment File Record Layout” is the guide the Commission provides to Institutions
which specifies how to upload enrollment file records to the Commission’s WebGrants
system.

(k) “Enrollment Record” means the student-level record information submitted by the
Institution to the Commission needed to calculate the student’s MCS award.

(I) “Expected Family Contribution” or “‘EFC” means a measure of how much the student
and their family can be expected to contribute to the cost of the student's education for
a given award year.

(m) “Free Application for Federal Student Aid” or “FAFSA” means the application for
federal financial aid and state financial aid programs.

(n) “Institution” means a CCC with a Baccalaureate program, CSU, or UC campus that
is eligible to participate in the MCS Program.

(0) "MCS Program” or “MCS” means the Middle Class Scholarship Program established
pursuant to Article 22 of the Education Code, commencing with Education Code Section
70020.

(p) “Payment Roster File Layout’ means the “MCS Payment Roster File Layout”
(11/20/2023), which is hereby incorporated by reference. The “MCS Payment Roster
File Layout” is the guide the Commission provides to Institutions that specifies how
payment data should be organized and presented so that it can be uploaded to the
Commission’s WebGrants system.

(q) “Student Aid Index” or "SAI” means an eligibility index number that a student’s
college or career school’s financial aid office uses to determine how much federal
student aid the student would receive if they attended the school.

() “TCP” means a program of professional teacher preparation at an Institution
approved by the Commission on Teacher Credentialing.

(s) “UC” means the University of California system.

(t) “WebGrants” means the California Student Aid Commission’s grant management
system.

Note: Authority cited: Sections 70021, 70022 and 70023, Education Code. Reference:
Sections 70021, 70022 and 70023, Education Code.

Section 30801. Institution Responsibilities.
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(a) Each Institution shall designate a coordinator to manage the MCS Program through
the Commission’s WebGrants database system. Institutions shall provide the name and
contact information for the coordinator to the Commission.

(b} Institutions participating in MCS must enroll in EFT to receive funds from the
Commission.

(c) Institutions shall maintain written policies and procedures governing the
administration and processing of MCS Program funds. Institutions shall develop and
retain program and fiscal records that demonstrate Institutional and student eligibility
and ensure the accuracy of payments reported. Retention of program and fiscal records
shall be consistent with the Institution’s record retention policy.

(d) Institutions shall have a written MCS refund policy. This policy shall comply with any
federal return of Title IV requirements pursuant to Title 34 CFR 668.22.

(e) Each Institution shall submit to the Commission MCS Enrollment Records for all
eligible students for award consideration. The Enrollment Record shall contain
demographic information from the student's FAFSA or CADAA, the student's COA, and
other financial aid awarded to the student pursuant to Education Code Section
70022(a)(2).

(f} Institutions shall disburse an MCS award to an eligible student pursuant to Education
Code Section 70022(d). The Institution shall disburse payments hased on the recipient’s
enrollment status using the Institution’s financial aid census date, or its equivalent. The
Institution shall follow the financial aid census date policies when payment adjustments
are made past the census date.

{g) Institutions shall submit appropriate corrections for any MCS awarded students who
are enrolled less than full time which result in a change in COA or financial aid awards.
Payment transactions shall only occur once a student’s award information has been
verified as accurate.

(h) The MCS award is a non-need-based award and should not be based on a student’s
EFC or SAL The maximum MCS award plus any other estimated gift aid shall not
exceed the COA but may exceed financial need for state aid programs (e.g. Cal Grant).
Therefore, an MCS award may supplant the EFC or SAl for state aid programs.

(i) Institutions shall comply with federal aid regulations to resolve any overpayments.
Institutions shall reduce MCS awards if the amount assigned, coupled with other need-
based gift aid programs, exceeds maximum need or COA limits.

(i) Where a student’s total MCS award (coupled with other financial assistance pursuant |
to Title 34 CFR 668.164(c)) exceeds the allowable gift aid of regulations of Title 34 CFR
668.164(c), the MCS award shall be reduced to maintain compliance with federal
financial aid regulations. ‘

(k) Institutions are required to reconcile all MCS funds by the year-end reconciliation
deadline noticed by the Commission and provided to Institutions. Unused funds shall be
returned to the Commission within 90 days of receiving the year-end notice and invoice.

Page 3 of 6




(1) MCS awards must be disbursed for the fiscal year in which they were
appropriated under the budget act of each fiscal year. Excess funds must be
returned to the Commission.

(2) Institutions are required to resolve balance discrepancies on a per-record
basis where the variance between the actual award and paid amount exceeds
six dollars.

Note: Authority cited: Sections 70021, 70022 and 70023, Education Code. Reference:
Sections 70021, 70022 and 70023, Education Code.

Section 30802. Commission Responsibilities.

(a) Upon an Institution’s submission of enrollment records for MCS award consideration,
the Commission shall determine preliminary MCS award eligibility and an initial award
amount. Eligibility and initial award records will be posted to the MCS roster in
WebGrants for Institutions to confirm student eligibility, apply any needed corrections
and report MCS payments to eligible students through the Commission’s WebGrants
system.

(b) The Commission shall provide Institutions with the Enrollment File Record Layout
and Roster Payment File Layout to support automated batch processes for the
academic year and make them available on the Commission’s website.

(c) The Commission shall process payments and corrections submitted by Institutions
per the agreed upon schedule for the academic year. The Commission shall send MCS
funds via EFT.

(d) The Commission shall invoice Institutions with unused MCS fund balances after final
reconciliation for the academic year.

(e) The Commission shall notify and instruct the Institution of any MCS Program
changes due to statute and/or procedure through Grant Operations Memos and Grant
Special Alerts posted publicly on the Commission website and distributed through the
Commission’s email Listserv.

(f) The Commission may perform a program review of the Institution’s management of
MCS funds for compliance with all applicable federal and state laws, and regulations.

(1) Where the Commission determines an Institution has failed to
substantially comply with its obligations under the MCS Program statutes
and Section 30801 of these regulations, appropriate corrective measures
shall be prescribed to restore compliance. Such corrective measures include
but are not limited to:

(A) The Institution may be directed to implement policy and
procedural changes to improve MCS Program administration and to
protect State funds.

(B) Institution staff may be directed to participate in training related
to MCS Program noncompliance.
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(9) In annually providing Institutions the expected student contribution provided by
Education Code Section 70022(a)(2){(D)(iii), the Commission shall round the expected
student contribution to the nearest dollar that is divisible by 2 and 3, to account for both
quarter and semester Institutional calculations.

Note: Authority cited: Sections 70021, 70022 and 70023 Education Code. Reference:
Sections 70021, 70022 and 70023, Education Code.

Section 30803. General MCS Policies/Guidelines.
(a) Eligible students shall receive a scholarship award amount determined in
accordance with Education Code Section 70022(a)(2).

(b} If an eligible student qualifies for at least one dollar ($1), the minimum annual
scholarship amount for full-time enroliment shall be ninety dollars ($90) pursuant to '
Education Code Section 70023(b)(2).

{c) In accordance with Education Code Section 70022(a)(3)(1), a student pursuing their
first undergraduate baccalaureate degree or who has completed a baccalaureate
degree and has been admitted to, and is enrolled in a TCP is eligible for a MCS award if
all other eligibility requirements are met.

(d) Students pursuing a TCP who meet the criteria defined by Education Code Section
70022 are eligible for an additional year of MCS eligibility in accordance with Education
Code Section 70022.5(c).

(e) Only campuses with eligible 5-year programs are eligible to submit records for
consideration pursuant to Education Code Section 70022.5(c). Enrollment records
submitted with an additional year of MCS eligibility shall be limited to students enrolled
in an approved TCP or 5-year undergraduate program.

(f) Repeated Coursework Policy of each Institution shall be consistent with Title 34 CFR
668.2.

(g) Students in education abroad or travel study programs administered by the campus,
or a third-party organization are eligible for MCS under these conditions:

{1} The home campus is a UC, CSU or CCC Instifution and administers all the
student’s financial aid.

(2) The home campus dishurses the MCS award based on existing federal
student aid guidelines for education / travel study programs in accordance
with Title 34 CFR 668.39.

(3) Completed coursework is required for the student’s college degree.

Note: Authority cited: Sections 70021, 70022 and 70023, Education Code. Reference:
Sections 70021, 70022 and 70023, Education Code.
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MIDDLE CLASS SCHOLARSHIP

2023-2024 MCS ENROLLMENT FILE RECORD LAYOUT - FINAL 4/27/2023

Field | Start |End |Length |Field Name Valid Content Justify Enrollment COMMENTS

# _ __|Signed

1 1 6 6 Federal School Code X00000 to X99999 Left X {No blanks)
Valid characters for the first
position are 0 (zerg), B, E, or G

2 7 7 1 Term Type 1=Semester Left X {No blanks)
2=Quarter

3 8 11 4 Academic Year 2023 (For 2023-2024 yesar) Left X {No blanks)

4 12 | 20 9 SSN or Dream Act ID 000010001 {0 998998999 Right X (No blanks)

5 21 36 16 Student's Last Name Numbers 0 io 9 Left X Most recent ISIR/Cal ISIR transaction
Uppercase letters A to Z Space(s) (No blanks)
. (period)
' {apostrophe)
- {hyphen}

6 37 | 48 12 {Student’s First Name Numbers 010 9 Left X Most recent ISIR/Cal ISIR transaction
Uppercase letters A to Z Space(s) (No blanks)
. (pericd)
' {(apostrophe)
- (hyphen)

7 49 1 49 1 Student's Middle Initial Uppercase letiers Ato Z Left X Most recent [SIR/Cal ISIR {fransaction
Blank

8 50 | 57 8 Student's Date of Birth Format is CCYYMMDD Left X Most recent ISIR/Cal ISIR fransaction
19000101 to 20096930 (No blanks)

California Student Aid Commission




2023-2024 MCS ENROLLMENT FILE RECORD LAYOUT - FINAL 4/27/2023

MIDDLE CLASS SCHOLARSHIP

3 = Winler Start

4 = Spring Start

5 = Incompleie Verification

6 = Fall Term Only

7 = Fall & Winter Terms Only
8 = Winter Term Only

8 = Fall and Springs Terms
{(Quarter) '

Field | Start |End {Length Field Name Valid Content Jdustify | Enrollment |COMMENTS
# Signed
9 58 | 58 1 Student's Status 1= New Left X {No blanks)
2 = Continuing

If the value submitted is 3, then CSAC will
only calculate the award for Winter and
Spring terms (Quarter schools).

If the value submitted is 4, then CSAC will
only calculate the award for the Spring
ferm.

if the value submitted is 8, then CSAC will
only calculate the award for the Fall term.

If the value submitted is 7, then CSAC will
only calculate the award for Fall and
Winter terms (Quarter schools).

If the value submitied is 8, then CSAT will
only calculate the award for Winter term
{Quarter schoois).

if the value submitied is 9, then CSAC will
only calculate the award for Fall and
Spring terms (Quarter schools).

NOTE: When reporting 3, 4,56, 7,8 0r 9,
the COA and all cther aid must be
calculated only for terms the student is
attending.

Statuses 8 and 9 added as of March 2024.

California Student Aid Comrmission




2023-2024 MCS ENROLLMENT FILE RECORD LAYOUT - FINAL 4/27/2023

MIDDLE CLASS SCHOLARSHIP

Field | Start |[End |Length [Field Name Valid Content Justify | Enroliment jCOMMENTS

# : Signed L

10 59 | 60 2 ISIR/Cal ISIR Transaction |01 to 99 Right X This will be the ISIR/Cal ISIR transaction
Number used for used for awarding
Financial Aid {No blanks)
determination

11 61 61 1 Teacher Credential or Blank Left X If the value submitted is 1 or 3, then the
Fifth Year of 5-Year 1=Yes-TCP campus is required to provide a value of 5
Program Flag 2 = No - TCP/5th-Yr in Field 13 {5th year/other undergraduate).

3 =Yes - 5th-¥r

Values of "Blank”, "2", or "3" will have T/F
assessed at the system wide level for UC
and CSU.

A value of "1" indicates a studentisina
Teacher Credential Program. A student
record with a "1" in this field will have their
award calculation based onthe TCP T/F
by segment.

5th Year program:

Enrollment records will reject for
campuses who do not have an eligible 5th
Year program. Currently, 8 campuses
have been identified as having an eligible
program: :

- CSU East Bay

- Cal Poly State University

- C8U Pomona-Palytechnic
- San Diego State University
- C8U Northridge

- UC Berkeley

- UJC San Diego

- UC Santa Cruz

California Student Aid Commission




2023-2024 MCS ENROLLMENT FILE RECORD LAYOUT - FINAL 4/27/2023

MIDDLE CLASS SCHOLARSHIP

Field | Start |[End jLength {Field Name Valid Content Justify | Enrollment {COMMENTS
# _ Signed ' '
12 62 [ 111 50  {Student's Campus Email |Blank Left X Campus email address or blank
Address If non-blank:

One and only one “@" (at-sign)
allowed. Before @:

+ at least one valid character

+ all characters in the range of
ASCH 33-

128, except for the following 12
characters <> { }[]

.o '@

« period (\) cannot be first, last or
adjacent to anather period

After @:

+ at least one valid character

= only lefters, digits, hyphen,
underscore, and period (A-Z, a- z,
09,-_.)

« hyphen, underscore, and period
cannot be first, last, or

adjacent to a period

California Student Aid Commission




2023-2024 MCS ENROLLMENT FILE RECORD LAYOUT - FINAL 4/27/2023

MIDDLE CLASS SCHOLARSHIP

Field | Start |IEnd |Length |Field Name Valid Content Justify | Enroliment {COMMENTS
# _ Signed _
13 | 112 [ 112 1 Grade Level in College as{0 = 1si year, never Left X From campus record
of the beginning of the attended college
award year 1 = 1st year, attended college if the value submitted is "5", then the
hefore campus is required to provide a value of
2 = 2nd year/sophomaore ""or "3" in Field 11.
3 = 3rd year/junior (1=Yes-TCP; 3=Yes-5th Year)
4 = 4th year/senicr
5 = 5th year/other undergraduate if the value submitted is "5", and no valid
value is provided in Field 11, then the
record will be rejected.
Refer to Field 11 for 5th Year information.
if the campus submits a value of "6" or "7"
for this field, then the record will be
rejected.
{No blanks)
14 [ 113 | 113 1 Student's Dependency 1=Dependent Right X {No blanks)
Status 2=Independent
15 | 114 [ 123 10  {Total Income -999999999 to 0999999999 Right X Negative [ncome:
If it equals -5524, then file should read as
-000005524 (=10 characters)
(No blanks)

California Student Aid Commission




2023-2024 MCS ENROLLMENT FILE RECORD LAYOUT - FINAL 4/27/2023

MIDDLE CLASS SCHOLARSHIP

Field

Start

End

Length

Field Name

Valid Content Justify
Signed

Enrcllment

COMMENTS

16

124

130

7

Student’s Federal Awards

0000000 to 9999999 Right

X

Value provided should include all Federal
student grants or fee waivers. (No blanks)

- Peli Grant

- FSEQG

- Teach Grant

- BIA Grants

- Irag Service Grant

NOTE: The Student's Federal Awards
should be based on the Student's Status
from Field 9.

17

131

137

Student’'s
Institutional Grants and
Fee Waivers

0000000 to 9999999 Right

Value provided should include all
institutionally administered student grants
or fee waivers. (No blanks)

- Instituticnal Grants

- Athletic scholarships

- Fee waivers such as, but not limited to
Alan Pattee, Foster Youth, COVID-18, Cal
Vet Fee Waiver, California Department of
Rehabilitation, employes tuition
assistance, efc.

-EOP

- Institutionally adminisiered scholarships
(including internship payments counted as
EFA)

- Basic needs direct awards if counted as
EFA

NOTE: The Student's Institutional Grants
and Fee Walvers should be based on the
Student's Status from Field 9.

California Student Aid Commission




2023-2024 MCS ENROLLMENT FILE RECORD LAYOUT - FINAL 4/27/2023

MIDDLE CLASS SCHOLARSHIP

Field

Start

End

Length

Field Name

Valid Content Justify

Signed

Enroliment

COMMENTS

18

138

144

-

Studeht’s State Awards

00000600 to 9999999 Right

X

Value provided should include all State
student grants or fee waivers, (with the
exception of Cal Grants, which should not
be inciuded). (No blanks)

- Chafee Grant

- Child Development Grant

-LEPD

- National Guard

- CA Volunteers - College Corps
{Education Award if not used for
repayment of student loans)

- Golden State Teachers Grant Program

NOTE 1: Cal Granis are considered when

determining MCS eligibility but are not
reported by the school, CSAC plugs in Cal
Grant awards.

NOTE 2: The Student's State Awards

should be based on the Student's Status
from Field 8.

19

145

149

Cost of Attendance

00000 to 99999 Right

Value provided should include the campus
Cost of Attendance that will be used to
determine the student's financial aid
package and should be based on the
student’s housing plans. On Campus, With
Parents, Off Campus. (No blanks)

NOTE: The Cost of Attendance should be
based on the Student's Status from Field
g,

California Siudent Aid Commission




2023-2024 MCS ENROLLMENT FILE RECORD LAYOUT - FINAL 4/27/2023

MIDDLE CLASS SCHOLARSHIP

Field | Start |[End :Length {Field Name Valid Content Justify | Enrcliment (COMMENTS
# ' Signed : R
20 } 150 | 156 7 Student's Private 0000000 f0 9999959 Right X Value provided should include all Private

Schotarships

Scholarships. (No blanks)

NOTE: The Student's Private Scholarships
should be based on the Student's Status
from Field 8.

Sources that are not to be considered:

* CA Volunteers Living Allowance

* Internship or Assistantship (if treated as employment)

* Dream Act Service Incentive Grant (BSIG)

* Veterans' benefits that are exempted from EFA by USDE

California Student Aid Commission




MCS Payment Rester Fife Layout - Updated (11/20/2023)

File Data Elements = - Justify Format & CSAC School Logic Ruies
Eleld g ?1, valid Content Provides | Providesin and
# 5 g in Down- Upload Descriptions
load S S
FILE HEADER
1 Transaction Code 4 1-4 Left XXXX X X 1. Value cannot be biank.
MCSP ~ (Upload to CSAC) 2. Value cannot contain numeric characters.
MCSR ~ (Download from 3. Value must = “MCSP” when school is providing CSAC with an
CSAC) uploaded “Payment” File.
4. Value will = "MCSR” when CSAC provides the schools with the
downlcadable “Roster” File.
2 Data Media 2 5-6 Left HH X X 1. Value must= 09"
09 = Data Transfer 2. Valuie cannot be blank.
Facility 3. Value cannot contain alpha characters.
3 Filler B 7-12 Left Blank X X N/A
4 Submitter 2 13-20 Left Xt X X 1. Value cannoct be blank.
Identification USDE Schoot Code 2. Value must be in format provided.
Number 3. value must = the School ID entered by the school user on the
WebGrants File Upload screen.
5 Submitter Source 1 21 Left X X X 1. Value cannot be blank.
Code S =School 2. Value cannot contain numeric characters.
3. Value must = “S”
& Submitter Name 32 22-53 Left K H R R R X X 1. Value cannot be blank.
HHHHE S
School Name
7 Processing Datg 8 54-561 teft RS X X . Value cannot be blank.
CCYYMMDD . Value cannot be a future date.

[, I S TS R NS SN

. Value cannot be a date [T 20230701.
. Value cannot contain alpha characters.
. Value must be in the format provided.
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MCS Payment Roster File Layout - Updated (11/20/2023)

File Data Elements = i Justify Format & CSAC School Logic Rules
Field & a, Valid Content Provides Provides in and
# =2 g in Downi- Upload Descriptions
load
8 Academic Year 4 62-65 Left i X X 1. Value cannot be hlank.
Yy 2. Value cannot contain alpha characters.
3. Value cannot be LT “2023".
4. Value must = the Academic Year selected by the school user on the
WebGrants File Upload screen.
5. Value must be in format provided.
6. Value must = the Academic Year in field 3 of each of the records
within this file.
9 Filler 335 | 66-400 Blank X X N/A
PAYMENT-ROSTER FILE
1 Federal Schoel Code 6 i-6 Left ptcin X X 1. Value cannot be blank.
X00000 te X9599% 2. Value must be in format provided.
Valid characters for the 3. Value must = the School D entered by the school user on the
first position are: WebGrants File Upload screen.
0 {zero}, B, E, or G
2 Term Type 1 7 Left # X X 1. Value cannot be blank.
I=Semester 2. Value cannot contain alpha characters.
2=Quarter 3. Value must be = either “1” or “2”.
4. Value must = the term type associated with the school code in our
database.
3 Academic Year 4 g8-11 Left Hiti X X 1. Vaiue cannot be blank.
ccyy 2. Value cannot contain alpha characters.
NumbersQto 9 3. Value cannot be LT “2022".
Example‘: 2023 = 2023-24 4, Value must = the Academic Year selected by the school user on the
academic year
WebGrants File Upload screen.
5. Value must be in format provided.
4 SSN or CA Dream Act 9 12-20 Right HeTHHE X X 1. value cannot be blank.
ID Q00010001 to 995959399

2. Value cannct contain alpha characters.
3. Value must match the SSN or CA Dream Act ID on the WG database.
MCS Award Record.
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MCS Payment Roster File Layout - Updated (11/20/2023)
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5 Student's Last Name 16 21-36 | Left XEHHEHOH R X X . Data from the ISIR/Cal ISIR transaction used for awarding.
Numbers 010 8
Uppercase letters Ato Z
Space(s)
. {period)
* (apostrophe)
- {hyghen)
& Student’s First Name 12 37 -48 Left KHHHEHHHERT X X . Data the ISIR/Cal 15IR transaction used for awarding.
Numbers 010 9
Uppercase letters Ato Z
Spacels)
. (period)
’ {apostrophe)
- (hyphen)
7 Student's Middle 1 49 Left X X X . Data from the ISIR/Cal ISIR transaction used for awarding.
Initial Blank
Uppercase letters Ato Z
8 Student's Date of 8 50-57 teft B X X . Data from the ISIR/Cal ISIR transaction used for awarding.
Birth CCYYMMDD
9 ISIR/Cal 15IR 2 58-59 Right #it X X 1. Value cannot be hlank.
Transaction Number 01099 2. Value must be in format provided.
usad for Financial Aid . Data from the ISIR/Cal ISIR transaction used for awarding.
deterrtination
1G Student’s 1 &0 Right # X X . Value cannot be blank.
Dependency Status 1=Dependent 2. Value cannot contain alpha characters.
2=Independent . ISIR field #166 "Dependency Status” found on the ISIR/Cal ISIR
transaction used for awarding.
11 Total Income 10 61-70 Right Hitt X C . ISIR field #308 "Tota! Income" found on the ISIR/Cal ISIR transaction
Blank Conditional used for awarding.
-999599999 to . Value cannot centain alpha characters.
0899599599

. Field is zero filled on the left to fill the entire field. If the total

inceme is negative, the minus sign must be in the first position. For
axample, a total income of -25,000 doliars should be inputted as
“-000025000”.
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4. Atotal income of 999,999,999 should be inputted as

“0999999589".

. Schools only provide a value in this field if a correction is needed.

This is indicated by submitting a value of “C” in field 42,
{Transaction Type) and a value of “3” in field 41, {Eligibility Change)
of this file.

. If the school submits a value for this field, it will result in an annual

level award recalculation. The MCS Award Amount will be
recalculated by CSAC; {using this new income value, and any other
new vaiues provided on this record in fields 12 through 34, 19 or
58). If no new values are provided in these additional fizlds, then
the recalcuiation will be performed using the existing values stored
in the WebGrants database for those correspending fields, plus the
new vaiue provided in this field.

a. If this award recaiculation results in a2 new award amount, and a
payment exists, then the school will be reguired to recertify the
payment amount. The downloadable Roster file available after
batch processing has completed, will include the recalculated
MCS award amgaunts as well s the previously certified payment
amount for each term(s} in which a payment has already been
rmade. A recertify payment will show a value of “6” under the
Fail/Winter/Spring Adjustment Reascon Code fields {22/25/36).

For further information regarding the steps needed to recertify a
payment, please refer to the term level MCS Award Payment
fields found later in this decument.

b. If the MCS award recalculation process results in the record no
longer being eligible for MCS award consideration, the student’s
MCS award amount will be recalculated 1o zerg, and the schaool
will be required 1o recertify the zaro-payment amount. After this
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recertification is submitted o CSAC and processed, the student
will be removed from the school's MCS payment-roster.
12 Student’s Federal Aid 7 71-77 Right HiHHHH X c 1. Value cannot contain alpha characters.
Blank Conditional
00000C0 to 9998599 2. Schools only provide a value in this field if a correction is needed.

This is indicated by submitting a value of “C”, (Correction} in field
42, (Transaction Type) and a value of “37, {Eligibility} in field 41,
{Eligibility Change) of this file.

3. H the school submits a value for this fleld, then the MC5 Award
Amount will be recalculated by CSAC; {using this new Federal Ald
value, and any other new values provided on this record in fields
11,13, 14, 19 or 58). if no new values are provided in these
additional fields, then the recalcuiation will be performed using the
existing values stored in the WebGrants database for those
correspending fields, plus the new valua provided in this field).

a. If a payment has already been made when this award
recalculation is done, then the school will be required to recertify
the payment amount. The downloadable Roster file available
after batch processing has completed, will include the
recalculated MCS award amounts as wall as the previously
certified payment amount for each term(s} in which a payment
has already been made. A recertify payment will show a value of
“6” under the Fall/winter/Spring Adjustment Reason Code fields
(22/29/38).

For further information regarding the steps needed to recertify a
pavmeni, please refer to the term level MCS Award Payment
fields found later in this document.

4. If the award recalculation results in the student no longer being
eligible for an MCS award, then the student’s MCS award amount
will be recalculated to zero and the school will be required to
recertify the zero-payment amount. After this recertification is
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submitted to CSAC and processed, the student will be removed
from the school’s MCS payment-roster.
Federal Awards:
s  Pell Grant
. FSEQG
&  Teach Grant
® BIA Grants
& lIraq Service Grant
13 Student’s 7 78-84 | Right HHHEH X C The same rules apply to this field as those set forth in field 12,
Institutional Grants Blank Conditional | (Student’s Federal Aid) with this clarification for item 3:
and Fee Waivers 000CO00 to 9599999 “.... {using this new Institutional Aid value, and any other new values
provided on this record in fields 11, 12, 14, 19 or 58). if no....”
Institutional Granis and Fee waijvers:
¢ |nstitutional granis
e Athletic scholarships
e Fee waivers stich as, but not limited to Alan Pattee, Foster Youth,
COVID-19, Cal Vet Fee Waiver, California Department of
Rehabilitation, employee tuition assistance, etc.
L] EQP
e Institutionally administered scholarships {inciuding internship
payments counted as EFA)
14 Student’s State Aid 7 85-91 Right B X C The same rules apply to this field as those set forth in field 12,
Blank Conditional

0000000 to 5959999

(Student’s Federal Aid) with this clarification for item 3:
“.... {using this new State Aid value, and any other new values provided
on this record in fields 11, 12, 13, 19 or 58, ifno....”

State Awards:

¢ Chafee Grant

+«  Childe Development Grant
° LEPD

s  National Guard
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CA Volunteers — College Corps {Education Award if not used for
repayment of student loans)
Golden State Teachers Grant Program
Cal Grant Award
15 Student's Fall 1 92 Left # X C . Value cannot contain alpha characters.
Enrollment Status ' Blank Conditional
1=FT - (Pay) . The enroliment/payment status confirms the student's pay status
2=Less Than HT - {Do Not for the Fail term.
Pay) .
3=Not Enrolled . Avalue of 2 or 3 indicates non-payment for the term {$0); the term
A=HT - {Pay} award is reduced 1o zero and keeps the student on the roster.
5=1T - (Pay}

. This field will be blank the first time the schoo! receives a student

on the Payment-Roster file. Once a school has provided CSAC with
a vaile in this field, that status will continue to appear on the
Payment-Roster file coming from CSAC until the school
subseguently submits a change to the student’s
enroliment/payment status.

. When the schools provide any valid value in this field, they must

also submit a value of “P”, (Payment Information) in field 42,
(Transaction Type} of this file.

. The school is reguired to provide a value in this field when a

payment is being certified, (or recertified); or if the student’s
enrollment/payment status changss, (i.e., a change to or from “F1”
or “HT”, to or from “Less Than HT", ar no longar enrollad).

. When the schools submit a value of “1”, “FT - (Pay)”, “4”, "HT —

(Pay)” or a value of “5”, “TT — (Pay)” in this field, they must also
provide a value in field 21, (Fall MCS Award Payment) indicating
that they are certifying the student’s enrollment/payment status,
and that the studant should be paid the doliar value provided in
field 21.

NOTES:
- A"1", “FT - (Pay)” will use full MCS eligibility for that term, {50%
for a semester term, or 33.33% for a quarter term}.
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- Avalue of “4”, “"HT ~ (Pay)” will use half MCS eligibility for that
term, (25% for & semester term, or 16.66% for a quarter term.

- Avalue of “5”, "TT — {Pay)” will use ¥ MCS eligibility for that
term, (37.5% for & semesier term, or 25% for a guarier term).

- Ifthe termis a limited eligihility term, an Enrollment status of
"1”, "R— - {pay}” ) £J4JJ’ HHT - (Pay)” OT ﬂs?f’ o‘l-l—r_ (Pay)” wi” use 'a_!'l-
of the MCS eligibility remaining on that term.

- Azero payment will not be counted against the student’s
remaining MCS eligibility

- For additional information, please refer to the term level MCS
Award Payment fields found later in this document.

8. When the schools submit a value of 2 or 3 in this field, they must
also provide a valua of zero in field 21, (Fall MCS Award Payment)
indicating that they do not want the student paid for the Fall term,
but they want to keep the student on their roster.

a. By usingavalue of 2 or 3, you are applying a zero payment ($0}.
This will also result in the term award amount reducing to zero.
All other aid and the Cost of Attendance amounts related to that
term will remain untouched. If all terms have a value of 2 or 3
applied, the student wili be considered financially ineligible and
removed from the roster.

b. To add the student back on the roster, the schooi must submit
an enrollment record to CSAC. Keep in mind that the prior
payments in piace will appear on the record umiil a new
payment is applied.

16 Student’s Winter 1 93 Left S X C The same rules apply to this field as those set forth in field 15,

Enrollment Status Blank Conditional | (Student’s Fall Enroliment Status) except:
1=FT - {Pay}

i:l\;)ess Than HT - (Do Not 1. When the schools submit a value of “17, “FT - {Pay)” or a value of

2-Not Enrolled “4%, "HT — (Pay)” or a value of “5”, “TT —{Pay)” in this field, they
4=HT - [Pay) must also provide a value in field 28, {Winter MCS Award Payment)
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5=1T - {Pay)

indicating that they are certifying the student’s
enrcliment/payment status, and that the student should be paid
the dollar value provided in field 28.

NOTES:
- A1, “FT - (Pay)” will use fuil MCS eligibility for that term, {50%
for a semester term, or 33.33% for a quarter term).

- Avalue of “4”, “HT — (Pay)” will use half MCS eligibility for that
term, (25% for a semester term, or 16.66% for a quarter term).

- Avalue of “57, “TT — (Pay)” will use 3 MCS eligibility for that
term, {37.5% for a semester term, or 25% for a quarter {erm).

- If the term is a limited eligibility term, an Enrollment status of
“3%, “FT - (Pay)”, “4”, “HT — (Pay)” or “5”, “TT —{Pay)” will use all
of the MCS eligibility remaining on that term.

- Azero payment will not be counted against the student’s
remaining MCS efigibility

- For additional information, please refer to the term level MCS
Awarg Payment fields found fater in this document.

2. When the schools submit a value of 2 or 3 in this fieid, they must
also provide a value of zero in field 28, {Winter MCS Award
Payment) indicating that they do not want the student paid for the
Winter term, but they want 1¢ keep the student on their roster. A~
value of 2 or 3 reduces the term award amount to zero ($0).

17

Student’s Spring
Enrollment Status

94

Left

#

Blank

1=FT - {Pay)

2=Less Than HT - {Do Not
Pay}

3=Not Enrolled

4=HT - {Pay)

5=TF - {Pay)

o
Conditional

The same rules apply to this ficld as those set forth in field 15,
(Student’s Fail Enroilmeant Status) except:

1. When the schools submit a value of “1”, “FT - (Pay)” or a value of
“4", “HT — (Pay)” or a value of “5”, “TT — {Pay)” in this field, they
must also provide a value in field 35, {Spring MCS Award Payment)
indicating that they are certifying the student’s
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enrollment/paymeant status, and that the student should be paid
the dollar value provided in field 35.

NOTES:
- A“1Y, “FT - (Pay)” wili use full MCS eligibility for that term, (50%
for a semester term, or 33.33% for a quarter term).

- Avalue of “4”, "HT — {Pay)}” will use half MCS efigibility for that
term, (25% for a semester term, or 16.66% for a quarter term).

- Avalue of “57, “TT — (Pay)” will use 34 MCS eligibility for that
term, (37.5% for & semester term, or 25% for a guarter term).

- If the term is a limited eligibility term, an Enroilment status of
“17, “FT - (Pay)” , “4", "HT — (Pay}” or “5", “TT —(Pay)” will use all
of the MCS eligibility remaining on that term.

- Azero payment will not be counted against the student’s
remalning MCS eligibility

- For additional information, please refer to the term level MCS
Award Payment fields found later in this document.

. When the schools submit a value of 2 or 3 in this fietd, they must

also provide a value of zero in field 35, (Spring MCS Award
Payment) indicating that they do not want the student paid for the
Spring term, but they want to keep the student on their roster. A
vaiue of 2 or 3 reduces the term award armount to zero (S0).

18

Adjusted Annual MCS
Award Amount

95-99

Left

HEHHH
06000 to 99989

. This value is provided by CSAC.
. This value is based on the total payments plus the term award

amount for any unpaid terms.

19

Annual Cost of
Attendance

100-106

Right

EREHE
8lank
0000000 to 9999599

C
Conditional

Value cannot contain aipha characters.

. Schools enly provide a value in this field if a correction is neadead.

This is indicated by submitting a value of “C”, {Correction) in field
42, (Transaction Type} and a value of “3”, (Eligibility) in field 41,
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{Ekigibility Change) of this file.

. if the school submits a value for this field, then the MCS Award

Amount will be recalculated by CSAC; {using this new Cost of
Attendance value, and any other new values provided on this
record in fields 11, 12, 13, 14 or 58). If no new values are provided
in these additicnal fields, then the recalculation will be performed
using the existing values stored in the WebGrants database for
thase corresponding fields, plus the new value provided in this
fiald).

b. If a payment has already been rmade when this award
recalculation is done, then the school will be required to recertify
the payment amount. The downloadable Roster {ile avaifable
after batch processing has completed, will include the
recalculated MCS award amounts as well as the previpusly
certified payment amount for each term{s) in which a payment
has aiready been made. A recertify payment will show z value of
“5" under the Fall/Winter/Spring Adjustment Reason Code fields
(22/29/36).

For further information regarding the steps needed to recertify a
payment, please refer to the term level MCS Award Payment
fields found later in this document.

. If the award recalculation results in the student no longer being

eligible for an MCS award, then the student’s MCS award amount
will be recalculated to zero and the school will be required to
recertify the zero-payment amount. After this recertification is
submitted to CSAC and processed, the student wilt be removed
from the school’s MCS payment-roster.

NOTE: Value provided should include the campus Cost of
Attendance that will be used to determine the student’s financial
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aid package and should be based on the student’s housing plans.
On Campus, With Parents, Off Campus.
20 Fall MCS Award 5 107-111 | Left oot X . This value is provided by CSAC.
Amount 00000 to 59939
21 Fall MCS Award 5 112-116 | Left HeER X C . Value cannot contain alpha characters.
Payment Biank Conditional
00000 to 99999 . This value cannot be GT the Fall MCS Award Amount.

. CSAC will not provide a value In this field until the school certifies a

payment. From that point forward, this field will reflect the current
certified payment amaount for the Fall term.

. When providing a value for this field the school must also provide a

value of “P” in field 42.

. When the school is certifying a payment amount, then a value must

be provided in this field, and a value of “1”, “4” or “5” muyst alsa be
submitted in field 15, {(Student's Fail Enrollment/Payment Status).
in these cases, the value being provided by the school must not be
greater than the maximum prorated amount allowed for the
specified enrollment status {FT, TT, HT.

. At times a school will be required to recertify a payment amount,

{due to the recalculation of an award for which a payment has
already been made). This recertification request will be
communicated to the school via the Payment-Roster fila. CSAC will
provide the newly calculated award information, as well as the
current certified Fall MCS Payment Amount, and the Fali
Adjustment Reason Code with a value = “6”, {Recertify Payment).
In order to recertify the payment, the schoo! shall submit a value in
this field, {field 21) that is not greater than the maximum prorated
amount ailowed for the specified enroliment status (FT, TT, HT).

. When the school is providing a value of either “2” or “3” in field 15,

(Student's Fall Enrcliment/Payment Status) of this file; or submits a
value of either “1” or “2” in field 22, {Fall Adjustment Reason Code)
of this file, then the school must also submit a value of zero in this
field, {indicating that there should not be a payment for the Fall
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term, but the student should remain on their roster).

a. If a payment has already been made for this student, the
difference between the previous payment amount and the
“zerg” payment amount will be taken into consideration during
the school reconciliation process.

8. if the schools provide a value of “5”, (Refund/Adjusted Payment) in
Tield 22, {Fall Adjustment Reason Code} then they are also required
to provide a value in this field. This is the only scenario in which a
school can provide a payment value that is NOT equal to the
corresponding term award amount or is NOT zero. These
transactions should be considered exceptions, not the normal day-
to-day processing. in addition, an adjustment reason code of 5
will result in use of the student’s full eligibility for this term if the

payment amount is greater than $0.

# this option is used, then the school should submit the vaiue of the
actual amount paid for this term, not the calculated refund amount.

22 Fall Adjustment 1 117 teft # X C 1. Value cannot contain alpha characters.

Reason Code Blank Conditional
1=Post Bacc 2. Initially, CSAC will not provide a value in this fizld. However, once a

2=SAP school has provided a valid value in this field, and the transaction
3=Eligibility has been processed in the WebGrants database, then CSAC will
4=Fees continue to report the current value in this field In each subsequent
S=Refund/Adjusted downloadable MCS Payment-Roster File.

Payment
6=Recertify Payment 3. If the school provides a value of 3, or 4 in this field, then a value of
{CSAC Use Only) “C” must also be submitted in field 42, {Transaction Type) of this
7=0ther file. If not, then the record will be rejected.

4, W the school provides a value of 1, 2, 5, or 7 in this field, then a
value of “P” must also be submitted in field 42, {Transaction Type}
of this file_. If not, then the record will be rejected.

5. If the school submits a value of 1, 2, or 7 (Post Bacc., SAP or Cther}
then the school must also submit a value of zero in field 21, {Fall
MCS Award Payment) indicating that the student should not be
paid for the Fail term but should remain on their roster.
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a. If a payment has already been made for this student, the
ineligible term transaction will reverse the payment, and the
payment amount will also be removed from the school’s overall
payment balance as reflected on the Payment Activity report.

NOTE: By using avalue of 1, 2, or 7, you are applying an
ineligible term status. This wiil result in the term award amount
reducing to zero. All other aid and the Cost of Attendance
amoeunts related to that term will remain untouched.

If gil terms have an ineligible status applied, the student will he
considered financially ineligible and removed from the roster. To
add the student back to the roster, the school must submit
request to CSAC. Te avoid this issue, CSAC recommends applying
an ineiigible status to only one term. If the student is ineligible
for the entire year, we recommend withdrawing the record at
the annual level.

6. If tha data value submitted by the school 1s 3 or 4, (Eligibility or
Fees) then the school is required to provide a value in one or more
of these fields 23 through 26. CSAC will use that new infermation
to recalculate the student’s award for the Fall term. This
recalculated term award will be used to adjust the Maximum
Annual MCS Award Amount (field 52) as well; and all of this new
information wilt be reported to the schoo! via the downloadahle
MCS Payment-Roster File.

- When making changes to the other aid (Federal, Institutional and
State), use the value of 3 {Fligibility).

- When making changes to the Cost of Attendance, use the value of
4 {Fees}.

a. If a payment has already been made for this student, the school
will be required to recertify the student’s MCS payment amount.
(Please see item 8 below, and/or item 6 in fieid 21 for additicnal
details.)

b. The difference between the previous payment amount and the
recertified payment amount will be taken into consideration
during the school’s reconciliation process.

7. If the data value submitted is 5, (Refund/Adjusted Payment) then
the school is required to provide a value in field 21, (Fall MCS
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Award Payment Amount). Please refer to item 8 of field 21 for
additional details.)

Please note that submission of adjustment reason code 5 will
result in use of the student’s full eligibility for this term if the
payment amount is greater than $0.

8. Ifthe school receives a MCS Payment-Roster File that contains a
value of 6, (Recertify Payment) in this field, then this student’'s MCS

Fall payment amount requires recertification. CSAC will also
provide the school with the current certified payment amount in
field 21, (Fall MCS Award Payment) in this file. {Please seeitem6in
field 21 for additional details.)

23 Fall Cost of 7 118-124 | Left H X C i.  CSAC will provide a value in this field, {the annual Cost of
Attendance Blank Conditional Attendance amount divided by the number of terms, with any

0000000 to 3339399 “odd” amount reflected in the first available term(s}. For
example: An annual Cost of Attendance amount = 510,201
divided by two terms would be shown as Fall Cost of Attendance
amount = 55101 and Spring Cost of Attendance amount = $5100}.

2. Value cannot contain alpha characters.

3. If the school provides a vafue in this field, it cannot be greater than
the Annual Cost of Attendance Amount.

4. If the schoel provides a value in this field, then a value of “C” must
also be submitted in field 42, {Transaction Type) of this file, f not,
then the record will be rejected.

5. If 2 school provides a value in this field, then a value of 3 (Eligibitity)
must also be submitted in field 22, (Fall Adiustment Reason Code).

6. By providing a value in this field, CSAC will use this information,
along with any other new vaiues provided in fields 23 through 26,
to recalculate the student’s award for the Fall term. f no new
values are provided in these additional fields, then the recaleulation
will be performed using the existing values stored in the WebGrants
database for those corresponding fields, plus the new value
provided in this field. This recalculated term award will be used to
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adjust the Maximum Annual MCS Award Amount {field 52} as well;
and this new information will be reported to the school via the
downloadable MCS Payment-Roster File.

a. If a payment has already been made for this student, the school
will be required to recertify the student’s MCS payment amount.
{Please see item & in field 21 for additional details.)

b. The difference between the previous payment amount and the
re-certified payrment amount will Be takan into consideration
during the school’s reconciliation process.

24

Fall Federaf Aid
Amount

125-131

Left

I

Blank

G000000 to 999999¢

C
Conditional

. CSAC will provide a value in this field, (the annual Federal Ald

amount divided by the number of terms, with any “odd” amount
refiected in the first available term(s}. For example: An annual
Federal Aid amount = $5201 divided by two terms would be shown
as Fall Federal Aid amount = $2601 and Spring Federal Aid amount
= 52600).

. Value cannot contain alpha characters.

. Hthe school provides a value in this field, it cannot be greater than

the Annual Federal Aid Ameunt,

. I the school provides a value in this field, then a value of “C” must

also be submitted in field 42, {Transaction Type} of this file. If not,
then the record will be rejected.

. If a school provides a value in this field, then a value of 3 (Eligibility}

must also be submitted in field 22, (Fall Adjustrent Reason Code).

. By providing a value in this fleld, CSAC will use this information,

along with any other new values provided in fields 23 through 26,
to recaiculate the student’s award for the Fall term. [If no new
values are provided in these additional fields, then the recalcuiation
will be performed using the existing valuas storaed in the WebGrants
database for those corresponding fields, plus the new value
provided in this field. This recalculated term award will be used to
adjust the Maximum Annual MCS Award Amount (field 52) as well;
and this new information will be reported fc the school via the
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downloadable MCS Payment-Roster File.

. if a payment has already baen made for this student, the school
will be reguired to recertify the student’s MCS payment amount.
{Please see item 6 in field 21 for additional details.)

d. The difference between the previous payment amount and the
re-certified payment amount wilt be taken infe consideration
during the school’s reconciliation process.

NOTE: Eligible Federa! Awards are identified in Field 12.

25 Fall Institutional Aid 7 132-138 | Left HEHHHLEE X o} The same rules apply to this field as those set forth in field 24, {Fall
Amount Blank Conditional | Federal Aid).
0000000 1o 9959959
NOTE: Cligible Institutional Grants and Fee Waivers are identified in
Field 13.
26 Fall State Aid Amount 7 139- 145 | Left R : X C The same rules apply to this field as those set forth in field 24, {Fall
Blank Conditional | Federal Aid), with the following clarification:
0000000 1o 9999999
NOTE: Eligible State Awards are identified in Field 14.
27 Winter MCS Award 5 146 - 150 | Left HHHHE X 1. This value is provided by CSAC.
Amount 00C00 to 99999
28 Winter MCS Award 5 151-155 | Left HERHE X C The same rules apply to this field as those set forth in field 21, {Fall
Payment Blank Conditional | MCS Award Payment) with the following clarifications:
00000 to 99599

1. This value cannot be GT the Winter MCS Award Amount.

2. Any references to certifying, recertifying, or a current certified
payment are addressing the MCS payment for the Winter term, not
the Fali term.

3. Replace all references to Fall-related fields with the corresponding
Winter-reiated fields, (see below):
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Insert the following:

#16 - Winter Enreliment Status

#27 - Winter MCS Award Amount

#28 - Winter MCS Award Payment
#29 -~ Winter Adjustment Reason Code
#30 - Winter Cost of Attendance

#31 - Winter Federal Ald Amount

#32 - Winter Institutional Aid Amount
#33 - Winter State Aid Amount

#60 - Winter Private Scholarships and Insthutionally Awarded
Emergency Funds Amount

in place of:

#15 — Fall Enrcllment Status

#20 — Fall MCS Award Amount

#21 — Fall MCS Award Payment
#22 — Fall Adjustment Reason Code
#23 — Fall Cost of Attendance

#24 — Fall Federal Aid Amount

#25 — Fall Institutional Aid Amount
#26 — Fall State Aid Amount

#59 - Fall Private Scholarships Amount and Institutionally Awarded
Emergency Funds

29

Winter Adjustment
Reason Code

156

Left

#

Blank

1=Post Bacc

2=5AP

3=Eligihility

d=Fees
S=Refund/Adjusted
Payment
6=Recertify Payment
{CSAL Use Only)}
7=0ther

C
Conditional

The same rules apply to this field as those set forth in field 22, (Fall
Adjustment Reason Code) with the following clarifications:

1. Repflace references to the Fall term, with Winter term.

2. Repiace all references to Fali-related fie{ds with the corresponding
Winter-related fields, {see below):

Insert the following:

#16 - Winter Enrcliment Status

#27 - Winter MCS Award Amount

#28 - Winter MCS Award Payment
#29 - Winter Adjustment Reason Code
#30 - Winter Cost of Attendance

#31 - Winter Federal Aid Amount

#32 - Winter Institutional Ald Amaount
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File Data Elements
Field

yidua
uonisad

#33 - Winter State Aid Amount
#60 - Winter Private Scholarships Amount and Institutionally
Awarded Emergency Funds

In place of:

#15 — Fall Enroliment Status

#20 — Fall MCS Award Amount

#21 — Fail MICS Award Payment
#22 — Fall Adjustment Reason Code
#23 — Fall Cost of Attendance

#24 — Fall Federal Aid Amount

#25 — Fall Institutional Aid Amount
#26 — Fall State Aid Amount

#59 — Fall Private Schelarships Amount and institutionally Awarded
Emergency Funds

30 Winter Cost of 7 157-163 | Left HERE X C The same rules apply to this field as those set forth in field 53, (Fall
Attendance Blank Conditional | Cost of Attendance)} with the following clarifications:

0000000 to 99599929
1. Replace references to the Fall term, with Winter term.

2. Any references to certifying, recertifying, or a current certified
payment are addressing the MCS payment for the Winter term, not
the Fall tarm.

3. Replace all references to Fall-related fields with the corresponding
winter-related fields, (see below):

Insert the following:

#16 - Winter Enrollment Status

#27 - Winter MCS Award Amount

#28 - Winter MCS Award Payment
#29 - Winter Adjustment Reason Code
#30 - Winter Cost of Attendance

#31 - Winter Federal Aid Amount

#32 - Winter Insizutional Aid Amount
#33 - Winter State Aid Amount

#60 - Winter Private Scholarships Amount and institutionally
Awarded Emergency Funds

In place of;
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#20 — Fall MCS Award Amount
#21 — Fall MCS Award Payment
#22 ~ Fall Adjustment Reascn Code
#23 - Fall Cost of Attendance
#24 — Fall Federal Aid Amount
#25 — Fall institutional Aid Amount
#26 — Fall State Aid Amount
#59 — Fall Private Scholarships Amount and Institutionally Awarded
Emergency Funds
31 Winter Federal Aid 7 164 -170 | Left HEHHHY X C The same rules apply to this field as those set forth in field 24, (Fall
Amount Blank Conditional | Federal Ald Amount} with the following clarifications:
0000000 to 8999999

1. Replace references to the Fall term, with Winter term.

2. Any references to certifying, receriifying, or a current certified
payment are addrassing the MCS payment for the Winter term, not
the Fali term.

3. Replace all references to Fall-related fields with the corresponding
Winter-related fields, (see below):

Insert the following:

#16 - Winter Enyoliment Status

#27 - Winter MCS Award Amount

#28 - Winter MCS Award Payment
#29 - Winter Adjustment Reasan Code
#30 - Winter Cost of Attendance

#31 - Winter Federal Aid Amount

#32 - Winter Institutional Aid Amount
#33 - Winter State Ald Amount

#60 - Winter Private Scholarships Amount and institutionally
Awarded Emergency Funds

I place of:

#15 — Fall Enrollment Status

#20 — Fall MCS Award Amount

#21 — Fall MCS Award Payment
#22 — Fall Adjustment Reason Code
#23 — Fall Cost of Attendance
#24 — Fall Federal Aid Amount
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#25 — Fall Institutional Aid Amount
#26 — Fall State Aid Amount
#59 — Fall Private Scholarships Amount and Institutionally Awarded
Emergency Funds
NOTE: Cligible Federal Awards are identified in Field 12,
32 Winter Instituticnal 7 171-177 | Left HEE X C The same rules apply to this field as those set forth in field 25, (Fall
Aid Amount Blank Conditional | Institutional Aid Amount) with the following clarifications:
GO00O00 to 95995599

1. Replace references to the Fall term, with Winter term.

2. Any references to certifying, recertifying, or a current certified
payment are addressing the MCS payment for the Winter term, not
the Fall term.

3. Replace ali references to Fall-related fields with the corresgonding
wWinter-related fields, (see below):

Insert the fellowing:

#16 - Winter Enroliment 5tatus

#27 - Winter MCS Award Amount

#28 - Winter MCS Award Payment
#29 - Winter Adjustment Reason Code
#30 - Winter Cost of Attendance

#31 - Winter Federal Ald Amount

#32 - Winter Institutional Ald Amount
#33 - Winter State Aid Amount

#60 - Winter Private Scholarships Amount and Institutionalty
Awarded Emergency Funds

In place of:

#15 — Fall Enrollment Status

#20 — Fall MCS Award Amount

#21 — Fall MCS Award Payment
#22 — Fali Adjustment Reason Code
#23 - Fali Cost of Attendance

#24 — Fall Federal Aid Amount

#25 — Fall Institutional Aid Amount
#26 — Fall State Aid Amount
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#59 — Fall Private Scholarships Amount and Institutionally Awarded
Emergency Funds
MNOTE: Eligible Institutional Graﬁts and Fee Waivers are identified in
Field 13.
33 Winter State Aid 7 178-184 | Left HEHHHAHE X C The same rules apply to this field as those set forth in field 26, {Fall
Amount Blank Conditional | State Ald Amount} with the following clarifications:

(000000 to 9999999
1. Replace references to the Fall term, with Winter term.

2. Any references to certifying, recertifying, or a current certified
payment are addressing the MCS payment for the Winter term, not
the Fall term.

3. Replace all references to Fall-related fields with the corresponding
Winter-related fialds, (see balow):

Insert the following:

#16 - Winter Enrollmeant Status

#27 - Winter MCS Award Amount

#28 - Winter MCS Award Payment
#29 - Winter Adjustment Reason Code
#30 - Winter Cost of Attendance

#31 - Winter Federal Aid Amount

#32 - Winter Instiiutional Aid Amount
#33 - Winter State Aid Amount

#60 - Winter Private Scholarships Amount and Institutionaily
Awarded Emergency Funds

in place of:

#15 — Fall Enrollment Status

#20 — Fall MCS Award Amount

#21 —Fall MCS Award Payment
#22 — Fall Adjustment Reason Code
#23 — Fall Cost of Attendance

#24 — Fall Federal Aid Amount

#25 — Fall institutional Aid Amount
#26 — Fall State Aid Amount

#59 — Fall Private Scholarships Amount and institutionally Awarded
Emergency Funds
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NOTE: Eligitle State Awards are identified in Field 14,
24 Spring MCS Award 5 185-189 | Left HiHHEE X 1. This value is provided hy CSAC.
Amount 06006 to 95992
35 Spring MCS Award 5 190-194 | Left H#HHEE X o The same ruies apply to this field as those set forth in field 21, {Fall
Payment Blank Conditional | MCS Award Payment} with the following clarifications:

00000 to 99999
1. This value cannot be GT the Spring MCS Award Amount.

2. Any references to certifying, recertifying, or a current certified
payment are addressing the MCS payment for the Spring term, not
the Fall term.

3. Replace all references to Fall-refated fields with the corresponding
Spring-related fields, (see below):

Insert the following:

#17 — Spring Enrollment Status

#34 - Spring MCS Award Amount

#35 - Spring MCS Award Payment
#36 - Spring Adjustment Reason Code
#37 - Spring Cost of Attendance

#38 - Spring Federal Aid Amount

#39 - Spring institutional Aid Amount
#40 - Spring State Ald Amount

#51 - Spring Private Scholarships Amount and Institutionally
Awarded Emergency Funds

in place of:

#15 — Fall Enrollment Status

#20 ~ Fall MCS Award Amount

#21 — Fall MCS Award Payrnent
#22 — Fall Adjustment Reason Code
#23 — Fall Cost of Attendance

#24 — Fall Federal Aid Amount

#25 — Fall Institutional Aid Amount
#26 - Fall State Aid Amount
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#5% = Fall Private Scholarships Amount and Institutionally Awarded
Emergency Funds
36 Spring Adjustrment 1 185 Left # X c The same rules apply to this field as those set forth in field 22, (Fall
Reason Code Blank Conditional | Adjustment Reason Code) with the following clarifications:
1=Post Bacc
2=SAP 1. Replace refarences 1o the Fall term, with Spring term.
3=Eligibility
4=Fees 2. Replace all references to Fall-reiated fields with the correspdnding
S5=Refund/Adjusted Spring-related fields, (see below):
Payment
6=Recertify Payment Insert the following:
(CSAC Use Only) #17 — Spring Enrollment Status
7=0ther #34 - Spring MCS Award Amount
#35 - Spring MCS Award Payment
#36 - Spring Adjustment Reason Code
#37 - Spring Cost of Attendance
#38 - Spring Federal Aid Amount
#39 - Spring Instituticnal Aid Amount
#40 - Spring State Aid Amount
#61 — Spring Private Scholarships Amount and Institutionaily
Awarded Emergency Funds
In place of:
#15 — Fall Enrollment Status
#20 —Fall MCS Award Amount
#21 —Fall MICS Award Payment
#22 — Fali Adjustment Reascn Code
#23 — Fali Cost of Attendance
#24 — Fali Federai Ald Amount
#25 —Fali Institutional Aid Amount
#26 — Fall State Aid Amount
#59 — Fall Private Scholarships Amount and Institutionally Awarded
Emergency Funds
37 Spring Cost of 7 196-202 | Left i X C The same rules apply to this field as those set forth in field 53, (Fall
Attendance Blank Conditional | Cost of Attendance) with the following clarifications:
0000000 to 2999959

1. Replace references to the Fall term, with Spring term.
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2. Any references to certifying, recartifying, or a current certified
payment are addressing the MCS payment for the Spring term, not
the Falf term.

3. Replace ali references to Fall-related fields with the corresponding
Spring-related fields, (see below);

Insert the following:

#17 - Spring Enroliment Status

#34 - Spring MCS Award Amount

#35 - Spring MCS Award Payment
#36 - Spring Adjustment Reason Code
#37 - Spring Cost of Attendance

#38 - Spring Federal Aid Amount

#39 - Spring Institutional Aid Amount
#40 - Spring State Aid Amount

#61 — Spring Private Scholarships Amount and Institutionally
Awarded Emergency Funds

In place of:

#15 — Fall Enroilment Status

#20 — Fall MICS Award Amegunt

#21 — Fall MICS Award Payment
#22 — Fall Adjustment Reason Code
#23 — Fall Cost of Attendance

#24 — Fall Federal Ald Amount

#25 — Fall Institutional Ald Amount
#26 — Fall State Aid Amount

#59 — Fall Private Scholarships Amount and institutionally Awarded
Emergency Funds

38

‘Spring Federal Ald
Amount

203 - 209

Left

HHHHEE
Blank
0000000 to 9999959

C
Conditional

The sarme rules apply to this field as those set forth in field 24, {Fall
Federal Aid Amount) with the following clarifications:

1. Replace references to the Fall term, with Spring term.
2. Any references to certifying, recertifying, or a current certified

payment are addressing the MCS payment for the Spring term, not
the Fall term.
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3. Replace all references to Fall-related fields with'the correspending
Spring-related fields, {see below):

Insert the following:

#17 - Spring Enrollment Status

#34 - Spring MCS Award Amount

#35 - Spring MCS Award Payment

#36 - Spring Adjustment Reason Code

#37 - Spring Cost of Attendance

#38 - Spring Federal Aid Amount

#39 - Spring Instituticnal Aid Amount

#40 - Spring State Aid Amount

#61 — Spring Private Scholarships Amouni and Institutionally
Awarded Emergency Funds

In place of:

#15 — Faill Enrollment Status

#20 — Fall MCS Award Amount

#21 - Fail MCS Award Payment

#22 — Fall Adjustment Reasen Code

#23 — Fali Cost of Aftendance

#24 — Fali Federa! Aid Amount

#25 — Fali Institutional Aid Amount

#26 — Fali State Aid Amount

#5595 — Fali Private Scholarships Amount and institutionally Awarded
Emergency Funds

NOTE: Eligible Federal Awards are identified in Field 12.

39

Spring institutional
Aid Amount

210-216

Left

HiHHE Y
Blank
0000000 to 9995999

C
Conditional

The same rules apply to this field as those set forth in field 25, {Fall
Institutional Aid Amount} with the following clarifications:

1. Replace references to the Fall term, with Spring term.
2. Any references to certifying, recertifying, or a current certified
payment are addressing the MCS payment for the Spring term, not

the Fall term.

3. Replace all references to Fall-related fields with the corresponding
Spring-related fields, {see below):
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Insert the following:

#17 - Spring Enrollment Status

#34 - Spring MCS Award Amount

#35 - Spring MCS Award Payment
#36 - Spring Adjustment Reason Code
#37 - Spring Cost of Attendance

#38 - Spring Federal Aid Amount

#39 - Spring Institutional Aid Amount
#40 - Spring State Ald Amount

#61 — Spring Private Scholarships Amount and Institutionally
Awarded Emergency Funds

In place of:

#15 — Fall Enrollmant Status

#20 — Fall MiCS Award Amount

#21 — Fall MCS Award Payment

#22 — Fall Adjustment Reason Code

#23 — Fall Cost of Attendance

#24 — Fall Federat Aid Amount

#25 — Fall Institutional Aid Amount

#26 — Fall State Aid Amount ]

#59 — Fall Private Scholarships Amount and Institutionally Awarded
Emergency Funds

NOTE: Eligible Institutional Grants and Fee are identified in Field 13.

40 Spring State Ald 7 217-223 | Left FHEHEH X C The same rules apply to this field as those set forth in field 26, (Fall
Amount Blank Conditional | State Aid Amount) whith the following clarifications:

0000000 to 9999999
1. Replace references to the Fall term, with Spring term.

2. Any raferences to certifying, recertifying, or a current certified
payment are addressing the MCS payment for the Spring term, not
the Fall term.

3. Replace all references to Fall-relatad fields with the corresponding
Spring-related fields, (see below):

Insert the foliowing:
#17 - Spring Enroliment Status
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#34 - Spring MCS Award Amount

#35 - Spring MCS Award Payment

#36 - Spring Adjustment Reason Code

#37 - Spring Cost of Attendance

#38 - Spring Federal Ald Amount

#39 - Spring Institutional Aid Amount

#40 - Spring State Aid Amount

#61 — Spring Private Scholarships Amount and Institutionally
Awarded Emergency Funds

In place of:

#15 — Fall Enroflment Status

#20 - Fall MCS Award Amount

#21 — Fall MiCS Award Payment

#22 — Fall Adiustment Reason Code

#23 —Fall Cost of Attendance

#24 — Fall Federal Aid Amount

#25 — Fall Institutional Ald Amount

#26 — Fall State Aid Amount

#59 — Fall Private Scholarships Amount and Institutionally Awarded
Emergency Funds

NOTE: Eligible State Awards are identified in Field 14.

a1

Efigibility Change
{for Academic Year)

224

Left

#

Blank

0O=Educational Lavel
Change

1=Post Bacc

2=SAP

3=Eligibility

4=Nat Enroiled

5=Cther

7=0ver Asset Ceiling

8= Add Teacher
Credential Program
Flag (TCP) / 5th-Yr
Program Flag

g=Rernova TCP / 5th-Yr
Program

C
Conditional

1. This field should only be used when making corractions at an
annual level.

7. Value cannot contain alpha characters,

3. [fthereis a value provided in this field, then the Transaction Type
field in this file must be filled with a “C”. If not, then the record
must be rejected.

4. If the data value submitted is O, {(Educational Level Change) then
the scheol is required to also provide a value ¢of “0” through “4” in
field 46, (Educational Level).

a. NOTE: An educational level change to a value of “5” will be
considered invalid, and the transaction will be rejected. Ifa
school needs to change an educationa! level to “5” due to
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reporting a student in a TCP or 5th-Yr Program, then the
schoot shall report a value of “8 - TCP / 5™-¥r” in this field,
and a value of “1 —Yes-TCP” or “3 - Yes-5th-Yr” in field 43,
{TCP / 5*-Yr Flag) as well as the related Cost of Attendance
on field 19. CSAC will assume an educational level of “5” in
this situation and will update the student’s records
accordingly.

5. Ifthe data value submitied is 2, 2, 4, 5 or 7 {Post Bacc., SAP, Not
Enrolied, Other, or Over Asset Ceiling) and a payment greater than
50 exists for this student, the transaction will be rejected. The
school shall address the payment change PRIOR to submitting the
annual level “Eligibility Change” and determine whether or not the
student should have received all or part of the payment. A record
will anly be withdrawn if the payment amount is 30 or if no
payments have bheen applied to the record.

By submitting one of these values, the student is considered no
longer eligible for MCS Award consideration unless other
information is received by CSAC. The student’s MCS award will be
withdrawn and the student will be removed from the school's
roster.

&. If the data value submitted is 3, (Eligibitity) then the scheol is
required to provide one or more values in fields 11 through 14, 19
or 58; and CSAC will use that new information to recalculate the
student’s award. If no new value is provided in one of these
additional fields, then the recalculztion will be performed using the
existing value stored in the WebGrants database for the
corresponding field, plus the new value provided).

a. Ifa payment exists for this student, after the award is
recalculated, the school will be required to recertify the
payment amount.

b. NOTE: If the MCS award recalculation process results in the
record no longer being eligible for MCS award consideration,
and a payment exists for this student, the student’s MCS
award amount will be recalculated to zero and the school will
be required to recertify the zero-payment amount. After this
recertification is submitted to CSAC and processed, the
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student will be remaoved from the school’s MCS payment-
roster.

7. 1f the school provides a value of “& - Add TCP/5™-Yr” in this field,
there must alse be a value of either “1 - Yes-TCP” or “3 - Yes-5th-Yr”
submitted in field 43, (TCP / 5t-Yr Program Flag). The school must
also provide an updated Cost of Attendance in Field 19. CSAC will
recalculate the student’s award amount at the annual level using
tha adjusted Cost of Attendance which needs to include the
tuition/fees cost for TCP or 5™ Yr programs. This may result in the
need for payment recertification for the previous term’s payment.

NQTE: Campuses that do not have an eligible 5™-Yr program will
have the transacticn rejected.

8. If the school provides a value of “2 - Remove TCP/5™-Yr" in this
field, a value of “2 - No-TCP/5™-¥r” must also be submitted in field
43, (Teacher Credential Program {TCP) / Fifth Year of 5-Year
Program Flag). The school must also provide an updated Cost of
Attendance in field 19. CSAC will recalculate the student’s award
amount at the annual fevel using the adjusted Cost of Attendance
which does not include the tuition/fees cost for TCP or 5™ Yr
programs.

a. If the TCP or 5%-¥r program removal is for a student that has an
existing payment, the school is respensible for determining
whether or not the student should have received all or part of
the payment. The school shall address the payment change
PRIOR to submitting the TCP or 5-Yr Program removal.
Otherwise, the record wili be recalculated using the Cost of
Attendance amount and the payments may require
recertification.

b. If the submission of this TCP or 5%-Yr removal will cause the
student’s eligibility to be = or less than zero, then this record will
be rejected. The school shall evaluate the student’s situation,
and determine:

« whether or not to withdraw the student and submit a
new enreliment file.
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+ whether or not to submit an EL change, {if within the
student’s initial MCS eligibility year).
42 Transaction Type 1 225 Left X X . Value cannot contain numeric characters.
C = Correction
P = Payment Information . Value will be blank in the downloadable MCS Payment-Roster File
from CSAC.

. Schoaols must provide a valid transaction type for each transaction
record in the MCS Payment-Roster File that they are attempting to
upload to CSAC. If this information is not provided, the entire file
wilt be rejected.

43 Teacheyr Credential 1 226 Left 1=Yes-TCP X C This value is provided by CSAC, with the exception of the
Program (TCP} / Fifth 2 = No - TCP/5th-Yr Conditional scenarios described below.
Year of 5-Year 3 =Yes - 5th-Yr

Program Flag,

If a school needs to repert to CSAC that a student is ina TCP or 5-
Yr program, then the school must submit a value of “1” or “3” in
this field, and a value of “8 - Add TCP / 5P-Yr” in field 41,
(Eligibility Change) as well as an updated Cost of Attendance
amount on field 19 which needs to include the tuition/fee costs
for TCP or 5t Yr programs. CSAC will assume an educational level
of “5” in this situation and will update the student’s records
accordingly.

NOTE: Campuses that do not have an eligible 5%-Yr program will

have the transaction reiected.

If a school needs to report o CSAC that a student should be
removed from a TCP or 5-Yr program, then the school shall report
a value of “2” in this field, and 3 value of “S - Remaova TCP/5th-Yr”
in field 41, {Eligibility Change) as wel! as an updated Cost of
Attendance amount on field 12 which does not include the
tuition/fees cost for TCP or 5 Yr programs.

a. As part of the TCP/Sth-Yr removal process, CSAC will assume
. that the EL is no longer “5” and will update the student’s
record using the EL that was reported for the student in the
current academic year's MCS enrollment file. However, if the
reported EL was “5”, CSAC will update the student’s record
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with an EL of “4”,

b. If a school needs to report to CSAC that a student should be
removed from a TCP or 5-Yr program, and a payment exists
for this student, the school is responsible for determining
whether or not the student should have received all or part of
the payment. The school shall address the payment change
PRIOR to submitting the TCP or 5*-Yr Program removal.
Otherwise, the record will be recalculated using the Cost of
Attendance amount and the payments will require
recertification.

c. If the submission of this TCP or 5th-Yr removal wiil cause the
student’s eligibility to be = or less than zero, then this record
wil! be rejectad. The schoo! shalt evaluate the student’s
situation, and determine:

= whather or not to withdraw the student and submit a
naw enroilment file.
= whether or not to submit an EL change, (if within the
student’s initial MCS eligibility year).
44 Roster Status 1 227 Left Blank = No change tc the X 1. This value is provided by CSAC.
Indicatar . record
N = New record to the Any value provided by the schoaol in this field wili be ignored during the
roster file upload and during MCS transaction processing.
U = Update made to the
record 2. Ablank value indicates no changes occurred to the record from
the prior week.
3. Avalue of N will indicate the record is a new awardee for the
school,
4, Avalue of U will be provided for those student’s whose award
amount has changed from the prior week.
45 Annual Cal Grant 5 228-232 Left | #uau# X 1. Thisvalue is provided by CSAC.
Award Amount 20000 to 39599 ’
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2. The value provided is the current Cal Grant amount based on
reported payments and adjustments.
3.  Anyvalue provided by the school in this field will be ignored
during the file upload and during MCS transaction processing.
48 Educational Level 1 233-233 Left # X c 1. This field will serve dual purposes:
Blank Conditional
0= 1styear, never a. CSAC will provide the Educational Level (EL) that was most

attended college

recently reparted by the school. CSAC will not advance students’
1=1styear, aitended

college before ELs with the passage of time but wili rely on the schools to report
2 = 2nd year/sophomore the students’ EL progression in each subsequent academic year's
3 = 3rd year/junior MCS enrollment file,
4 = 4th year/senior
NOTE: Once a student’s total eligibility percentage has been
5 = 5th year/other established, {by the student’s/school’s receipt of an MCS

undergraduate, . ;

(CSAC use only) payment) then all subsequent ELs reported in a school’s
enrollment file, (for that same student) will be used for display

purposes enly. Those subsequent ELs will not be acted upon by
CSAC, znd therefore will not affect a student’s Total, Used, nor
Remaining Eligibility percentage.

b. The schools will use this field when submitting an EL correction
during the student’s initial MCS year.

2. Ifaschool is submitting an Educational Level (EL) correction, it will
only be allowed during the academic year in which the student’s
MCS eligibility percentage was established. If an EL correction is
submitted in a subsequent academic year, the transaction will be
rejected.

3. If a school is submitting an Educational Level correction, then the
data value submitted must be a value of “0” through “4”. The
school is also reguired 1o submit a value of “0 - Educational Level
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Change” in field 41, (Eligibility Change).

a. NOTE: Aneducational level change to a value of “5” will be
considered invalid, and the transaction will be rejected. If a
school needs to change an educational level to “5" due to
reporting a student in a TCP or 5th-Yr Program, then the school
shall report a value of “8 - Add TCP / 5th-Yr” in field 41,

(Eligibility Change) and a value of “1 - Yes-TCP” or “3 - Yes-5th-
¥r” in field 43, (TCP / 5t"-Yr Flag) as well as an updated Cost of
Attendance amount on field 19 which needs to include the
tuition/fee costs for TCP or 5™ Yr programs. CSAC will assume an
educational level of “5” in this situation and will update the
student’s records accordingly.

b. Ifin the initial award year, a TCP or 5%-Yr exists, and an
Educational Level change is made between 0-4, the educational
level change will be accepted and will remove the TCP or 5-Yr
flag. If updating the Educational Level with the intention of
removing TCP or 5t Yr, you should also provide an updated Cost
of Attendance in field 19.

47

Total Eligibility

234-238

Left

it
Blank
00000 to 99999
(Decimal Point is
implied)

(Examples)

% Appears as:
400% = 40000
125% = 12500
50% = 05000
33.33% = 03333
5% = (00500

1. This value is provided by CSAC and reflects the total eligibility
percentage assigned to the student at the time his/her educational
level was established.

For example: If a student is reported as an EL 1-Freshman and this
student is subsequently awarded and receives a payment for the Fall
semester, then his/her EL is established as ‘1" and his/her total
eligibility percentage is = 400.

NOTE: The only time that this value will change is when a student
receives the additional 100% allowed when entering a TCP or 5t Yr
Program, or in the case of an Educational Level Correction during
the student’s initial MCS year.
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43 Used Eligibility 5 239-243 lLeft | R X 1.This value is provided by CSAC, and reflects the total eligibility used
Blank by the payments disbursed for this student, {i.e. the sum of the
0C00C to 99995 percentages used for each respective payment).
{Decimal Point is
implied}
(Examples}
% Appears as:
400% = 40000
125% = 12500
50% = 05000
33.33% = 03333
5% = (00500
42 Remaining Eligibility 5 244-248 Left R X 1. This value is provided by CSAC and reflects the resulting vafue when
Blark the Used Eligibility is subtracted from the Total Eligibility fora
00000 to 99999 student.
(Decimal Point is
implied)
{Examples)
% Appears as:
400% = 40000
125% = 12500
50% = (5000
33.33% = 03333
5% = 900500
50 Year Entered a 248-252 Left HHE X 1. This value is provided by CSAC and reflects the academic year in
coyy which a student’s MCS eligibility was established, {i.e., the academic

Program

NumbersQto S

Example: 2016 = 2016/17
academic year

vear in which a student received his/her first MCS payment; starting
from the 2016-17 AY forward).

2. Commencing with the 2016-17 academic year, the total number of
years of eligibility for grants shali be based on the student’s
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educaticnal tevel designated by the institution of attendance when
the recipient initially receives payment for a grant. (Established Year)
51 CSACID 9 253-261 Right | HH#HHEHE X 1. This value is provided by CSAC.
000010001 to 999985999
2. Anyvalue provided by the school in this field will be ignored
during the file upload and during MCS transaciion processing.
52 Maximum Annual 5 262-266 Left HHHEH X 1. Thisvalue is provided by CSAC.
MCS Award Amount 00000 to 99953 2. Thevalue provided is based on the latest annual MCS award
caleutation and not based on the total paymenis anplied.
53 Student Contribution 5 267-271 Left Hii X 1. Thisvalue is provided by CSAC.
Amount 00000 to 99999

2.  The value provided in this field is the annual Student Contribution
amount.

3. This amount will remain static and is not based on the enrollment
status.

4. To caleuiaie Student Contribution at the term level, divide the
annual amount by the number of terms, with any “odd” amount
reflected in the first available term(s).

5. Any value provided by the school in this field will be ignored
during the file upload and during MCS transaction processing.

54 Parent Contribution 7 272-278 Left R X 1. Thisvalueis provided by CSAC.
Amount 0000000 to 5929999

2. The value provided in this field is 33% of the annual Parent
Contribution ameunt from the ISIR transaction used for awarding.

3. The value is based on ISIR field #321 “Parents’ Contribution”
found on the ISIR/Cal ISIR transaction used for awarding.
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4, To calculate the Parent Contribution at the term level, divide the
annual amount by the number of terms, with any “odd” amount
reflected in the first available term(s).
5. Anyvalue provided by the schoo! in this field will be ignored
during the file upioad and during MCS transaction processing.
6. CSACuses the “Total Parents’ Contribution” from the Adjusted
Available Income (AAl), divided by the number in college = Parent
Contribution. Reference the 2023 EFC Calcuiator Worksheet.
55 Maximum Fall 5 279-283 Left i X 1. This value Is provided by CSAC.
MCS Award Amount 00000 to 59959
2. The value provided is based on the latest annual MCS award
calculation and not based on the total payments applied.
56 Maximum Winter 5 284-288 Left | HHHg X 1. This value is provided by CSAC.
MELS Award Amount 00000 1o 95995
Z. The value provided is based on the latest annual MCS award
calculation and not based cn the total payments agpiied.
57 Maximum Spring 5 289-283 Left HiH X 1. Thisvalue is provided by CSAC.
MCS Award Amount 00000 to 99899
2. The value provided is based on the latest annua! MCS award
calculation and not based on the total payments applled.
58 Student’s Annual 7 294-300 Left e X C The same rules apply to this field as those set forth in field 12,
Private Scholarships Blank Conditional | (Student’s Federal Aid) with this clarification for item 3:
and Institutionally 000C000 to 9599599

Page 37 of 42




MCS Payment Roster File Layout - Updated (11/20/2023)

. School

File Data Elements = 3 Justify Format & CSAC Logic Rules
Field & 2. Valid Content Provides Provides in and
# = g’ in Down- Upload Descriptions
load _
Awarded Emergency “.... using this new Private Scholarships and Institutionally Awarded
Funds Emergency Funds value, and any cther new values provided on this
record in fields 13, 12, 13, 14 or 13). If no new values are provided in
these additicnal fields, then the recalculation will be performed using
the existing values stored in the WebGrants database for those
corresponding fields, plus the new value provided in this field)...."

1. Value reported should include the total of all Private Scholarships
and institutionally awarded emergency housing funds or other
hasic needs emergency assistance awarded i the student,
including emergency assistance awarded by an institution-based
foster youth support program.

2. CSACwilt use this ameunt to calculate the excess amount of
Private Scholarshigs and Institutionally Awarded Emergency Funds
that will be used in the award calculation.

NOTE: CSAC will calculate the excess at the annual level and split

evenly amongst the terms {regardless of how the campus disburses

this aid}. Exception: Students attending less than full year where the
excess will be calculated for the applicable terms.
59 Fall Private 7 301-307 Left i X C 1.  CSAC will provide a value in this field, the annual Private
Scholarships and Blank Conditional Scholarships and Institutionally Awarded Emergency Funds
tnstitutionally 0000000 to 9993999

Awarded Emergency
Funds

amount divided by the number of terms, with any “odd” amount
reflected in the first availzkle term(s}). For example: An annual
amount = $6021 divided by two terms would be shown as Fali =
$3011 and Spring = $3010.

2. Value cannot contain alpha characters.
3.  if the school provides a value in this field, then a value of “C”

must also be submitted in field 42, {Transaction Type) of this file.
if not, then the record will be rejected.

Page 38 of 42

4



i’

MCS Payment Roster File Layout - Updated (11/20/2023) o -

Justify Format & CSAC School Logic Ruies

Valid Content Provides | Provides in and

' in Down- Upload Descriptions
foad

File Data Elements
Field

yrsua)
uojysog

a. Value reported should include the total of all Private
Scholarships and Institutionaily Awarded Emergency Funds
for the term.

b.  CSAC will use this amount to calculate the excess amount of
Private Scholarships and Institutionally Awarded Emergency
Funds that will be used in the award calculation.

4. If a school provides a value in this field, then a value of 3
{Eligibility) must also be submitted in field 22, {Fall Adjustment
Reason Code).

5. By providing a value in this field, CSAC will use this information,
along with any other new values provided in fields 23 through 26,
to recalculate the student’s award for the Fall term. If no new
values are provided in these additional fields, then the
recalculation will be performed using the existing values stored in
the WebGrants database for those corresponding fields, plus the
new value provided in this field. This recalculated term award
will be used to adjust the Maximum Annual MCS Award Amount
{field 52) as well; and this new information will be reported to the
schootf via the downloadable MCS Payment-Roster File.

6. If a payment has already been made for this student, the schoot
will be required to recertify the student’s MCS payment amount.
(Please see item 6 in field 21 for additional details.)

7. The difference between the previous payment amcunt and the
re-certified payment amount will be taken into consideration
during the school’s reconciliation process.

60 Winter Private 7 308-314 Left R X C The same rules apply o this field as those set forth in field 59 (Fall
Schelarships and Blank Conditional | Private Scholarships Amount and Instiutionally Awarded Emergency
Institutionally 0000000 to 9999999 Funds).

Awarded Emergency
Funds

61 Spring Private 7 315321 Left | #msEn X C The same rutes apply to this field as those set forth In fleld 58 {Fall
Scholarships and Blank Conditional | Private Scholarships Armount and Institutionally Awarded Emergency
Institutionally 0000000 to 9999999 Funds). .
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62 Student’s Excess 7 322.328 Left HESHEHH X 1. Thisvalue Is provided by CSAC.
Private Scholarships Blank The vaiue is the excess amount used in the award calculation.
and Institutionally 0000CG00 to 99839993933 The value provided is based an the latest annual MCS award
Awarded Emergency calculation.
Fundis
63 Student’s Status 1 329-329 Left 1= New X 1. Thisvalue is provided by CSAC.
2 = Continuing Student Status 5, Incomplete Verification, is used for the
3= er_ﬁ:er Start enrcliment submission process and is not a value used in the
4 =Spring Start correction process.
5 = Incomplete
Verification NOTE: Student Statuses 8 and 5 added as of March 2024.
& = Fali Term Only
7 = Falt & Winter Terms
Only
8 = Winter Term Only
g = Fall and Spring Terms
{Quarter)
64 Foster Youth Flag 1 330-330 left Y =Yes X 1. Thisvalue is provided by CSAC based on Foster Youth verification
Blank with California Department of Social Services {CDSS).
65 Filler 70 331-400 Blank X X N/A
FILE FOOTER
1 Transaction Code 4 i-4 Left KXXX X X 1. Value cannot be klank.
MCFT 7. Value cannot contain numeric characters.
3. Value must = “MCFT”.
2 Data Media 2 5-6 Left H# X X 1. Value must = “09”
0% = Data Transfer 2. Value cannot be blank.
Facitity

3. Value cannct contain alpha characters.
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3 Filler & 7-12 Left Blank X X N/A
4 Submitter 8 13-20 Left XettiHH X X 1. Value cannot be blank.
Identification USDE School Code 2. Value must be in format provided.
Number 3. Value must = the Schoal 1D entered by the school user on the
WebGrants File Uplcad screen.
5 Submitter Source 1 21 Left X X X 1. Value cannot be blank.
Code 5=3chool 2. Value cannot contain numeric characiers.
3. Value must= “S”
6 Submitter Name 32 22-53 | Left pC e X X 1. Value cannot be blank.
HEHH R
School Name
7 Processing Date 8 54-61 Left HHHH X X 1. Value cannot be blank.
CCYYMMDD 2. Value cannot contaln alpha characters.
3. Value cannot be a future date.
4, Value cannot be a date LT 20230701,
5. Value must be in the format provided.
) Academnic Year 4 62 -65 Left fHHH X X 1. Vaiue cannot be blank.
CCYy 2. Value cannat contain alpha characters.
Numbers G to 9 3. Value cannot ba LT “2023”.
w 2023 = 2023-24 4. Value must = the Academic Year selected by the schocl user on the
acadernic year !
WebGrants MCS File Upload screen.
5. Value must be in format provided.
6. Value must = the Academic Year in field 3 of each of the records
within this file.
& Total Number Detail 11 66-76 Right HEHH SRR X X 1. Value must = actual number of transaction records in the File
Transactions 00000000001 to 2. Value cannot be Blank or Zero
99599999999 3. Value cannot contain aipha characters.
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1G Filler 324 77-400 Biank X X N/A
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